[image: image1.jpg]‘ ELHAVEN

Reszdentml




[image: image1.jpg]

LEASING CRITERIA

1. A non-refundable application fee of $50.00 is required when the application is submitted to management. All application fees are non-refundable.
2. Each prospective resident over 18 years of age will need to fill out an application and have a credit and criminal background screening.

3. Applicant must be 21 years of age or older to apply as a lease holder. If under 21 but over 18, applicant can arrange for a parent to apply and if he/she qualifies, the parent can sign the Lease Agreement with the minor listed as an occupant.

4. Applicant must have a favorable credit history. Homeowner’s credit report must show mortgage company information or the mortgage company must give written documentation of payment history.

5. Applicant must have a favorable rental history. Should applicant owe a previous apartment community, that applicant must pay the balance and present us a letter of good standing from the apartment community in order to be approved. 

6. Income must be at least 2.5 times the rental rate in gross income per month.

7. Employment verification is required. Proof of income (i.e. paycheck stub, letter of employment, employment contract) may be submitted, else a fax will be sent to your supervisor for written confirmation of employment and pay rate. Self-employed applicants must verify income with two previous year’s tax returns. Retired applicants with no monthly income must be able to prove 12 month’s worth of rent in savings.

8. Automatic rejection will be given to anyone with a felony conviction, unpaid housing/rental debt, evictions, foreclosures, or utility balances on credit report.

9. The security deposit is required to secure a specific unit for rent. If the applicant changes his/her decision about renting with Belhaven Residential at any time or for any reason, the security deposit will be forfeited. However, if the applicant is not approved for the unit, the security deposit will be refunded within 48 hours of the denial. 

10. Prospect must move into reserved unit within 7 days of receipt of security deposit or when unit is ready, else security deposit will be forfeited and applied to unit as lost rent.

*** WE DO NOT ACCEPT CASH ***

Money Orders ONLY for the Application Fee & Security Deposits

________________________________________
_____________________

Signature





Date
APPLICATION CONSENT FORM
I hereby consent to allow Belhaven Residential, through its designated agent and its employees, to obtain and verify my credit and criminal background records for the purpose of determining whether or not to lease an apartment to me. I understand that should I lease an apartment, Belhaven Residential and its agents shall have the continuing right to review my credit information, rental application, payment history, and occupancy history for account purposes and for improving application review methods.

Please print legibly.

Name:

____________________________________________________

Address:
____________________________________________________



(street, apt)



____________________________________________________



(city, state, zip code)

SS #:

____________________________________________________

Date of Birth:
____________________________________________________

________________________________________
_____________________

Signature





Date

*** Applicant needs only to sign the very bottom ***

REQUEST FOR EMPLOYMENT VERIFICATION
To: __________________________________
Date &Time:___________________
Phone:________________________________          Fax: _________________________

______________________________ has applied for residency with our company and we need to confirm the following information regarding employment and income. We have received a signature from the applicant at the bottom of this page indicating we have permission to obtain the following information. We appreciate your cooperation in delivering us this information in a timely manner. 

Title or Position:




______________________________

Date of Hire:





______________________________

Date of Termination:




______________________________

Pay Rate or Salary:




______________________________

Fulltime Status:




______________________________

Verified By:





______________________________







Print Name







______________________________







Title







______________________________







Date

X______________________________________
______________________________

Applicant signature to release information

Date


*** Applicant needs only to sign the very bottom ***

REQUEST FOR RENTAL/LANDLORD VERIFICATION
To: __________________________________
Date & Time: __________________

Phone:________________________________          Fax: _________________________

______________________________ has applied for residency with our company and we need to confirm the following information regarding previous rental history. We have received a signature from the applicant at the bottom of this page indicating we have permission to obtain the following information. We appreciate your cooperation in delivering us this information in a timely manner. 

Address




______________________________

Monthly Rental Rate



______________________________

Dates of Occupancy



______________________________

How many late payments


______________________________

Any NSFs paid or evictions filed?

______________________________

Was a 30 day notice given?


______________________________

Was the security deposit refunded?

______________________________

If Resident qualified, would you rent to them again?       Yes______   NO_______

Verified By:




______________________________






Print Name







______________________________






Title

______________________________






Date
X______________________________________
______________________________

Applicant signature to release information


Date











